Pupils guide to joining a Microsoft Team classroom 

1. Open a web browser (Internet Explorer or Google Chrome)
2. To access Microsoft Teams, log onto Microsoft Office 365 by browsing to  https://login.microsoftonline.com/
3. You will be asked for an email address. This will be your SCHOOLUSERNAME@tighs.staracademies.org 
The password will be the same as your school PC password.
4.  When you have logged on, click the Teams application as shown in the diagram below. 

[image: ]
5. On the Navigation bar of the MS Teams application, select Teams.
[image: ]


6. Towards the bottom of the navigation bar or on the right side of the application, Click on Join or create a team 
[image: ]









7. Click on Join a team with a code 

[image: ]

8. Enter the code that has been provided to you by your school for the class you want to join. 
[image: ]
9. Click on Join team
[image: ]
10. You will now be part of this Classroom in MS teams. The classroom will be listed in the Microsoft Teams navigation bar. 
[image: ][image: ]
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